
Position Description: Senior Policy Associate
The Ethics & Religious Liberty Commission

Summary
This position is designed for an organized, detail-oriented, self-starting team member seeking to join the band of joyful warriors 
tasked with applying the gospel to everyday life at the ERLC’s office in Washington, D.C. The Policy Associate provides substantive 
support for the advocacy work of the Vice President of Public Policy and the Policy Directors in the Washington, DC office. As 
appropriate, the Policy Associate will provide leadership and ownership over a portfolio of policy issues. The Policy Associate 
is also responsible for cultivating and managing a range of relationships on Capitol Hill and within the Administration.

Job Description
• Researches policy issues: The Policy Associate will conduct research on issues, bills, and policy proposals to support the 

work of defining the ERLC’s policy positions and advocating those positions in Washington, D.C.
• Drafts policy positions: The Policy Associate will draft white papers and policy briefs articulating the ERLC’s position on 

policy issues before the Congress, the White House, or federal agencies.
• Support and manage projects: In coordination with other members of the team, the Policy Associate provides project-

management support to the executive team to complete major projects. Tasks include implementing plans for projects 
and key events, preparing for events and conferences, researching for projects, and supporting the content team.

• Represents the organization: The Policy Associate will be expected to represent the organization at coalition meetings, 
build relationships, network with other organizations, and gather intelligence relevant to ERLC priorities and disseminate 
that information through the organization.

Employee Profile
• 2–4 years of work experience in public policy or ministry
• Preferred: Experience working in state or federal legislatures
• Preferred: Bachelor’s degree in public policy, law, or theology studies
• Capacity and passion for research and understanding policy issues
• Membership at a Southern Baptist church
• Warm, flexible personality with capacity for fast-paced environment
• Ability to consume and synthesize large amounts of information
• A joyful attention to detail
• Empathetic self-starter, keen to anticipate the needs of teammates
• Winsome ability to interact with people who disagree with the ERLC
• Awareness of Southern Baptist life and evangelicalism


